Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2023/24

1. Every smaller authority in England where the higher of gross income er gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

o does not meet the qualifying criteria for exemption; or

s does not wish to cerlify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and thal meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Govemance and Accountability Retumn to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and relurns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2024, Failure o do o will result in reminder letter(s) for which the
Authority will be charged E40 VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
c) Annual Internal Audit Report (page 4) must be completed by the authoritys imternal auditor.
d) Section 1 = Annual Governance Statement (page 5) must be completed and approved by the authority,
&) Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.
3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage before
1 July 2024,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:
= Certificate of Exemption, page 3
Annual Internal Audit Report 2023/24, page 4
Section 1 - Annual Governance Statement 2023/24, page 5
Section 2 - Accounting Statements 2023/24, page 6
Analysis of varianceas
Bank reconciliation
Motice of the periad for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review., If so, the authority should not certify itself
as exempt or complete the Certificale of Exemption. Instead it should complete Farm 3 of the AGAR
2023/24 and retumn it to the external awditor together with the supporting documentation requested by the
external auditor. The cost to the authority for the review will be E210 +VAT.

Provided that the authority cedifies itself as exempt, and completes and publishes the documeants listed
under "Publication Requirements’, there is no requirement for the authority to have a review.

Tha Annual Govemance and Accountability Return corstitutes the anrual seturn releered 1o in the Accounts and Audit Reguistions 2015
Throtsghout, the words. ‘extamal auditor’ have the seme maaring as the words ‘local saditor’ in She Accounts and Audl Regulations 2015,

“for & camphale Usl of badias Hal may be smailye suthonfias refer o scheduls 2 fa the Local Awcl and Accourdmbility cf 20714,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

* An authority that wishes to declare itsalf exempt from the requirerment for a limited assurance review must do
s0 at a meeting of the autharity after 31 March 2024. It should not submit its Annual Governance and
Accountability Return lo the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

« The Certificata of Exemption must be returned to the external auditor no later than 30 June 2024. Reminder

letters will incur a charge of £40 +VAT for each letlar.

The authcrity must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the

Certificate of Exemption. Proper Practices are found in the Practiffoners’ Guide® which is updated from

time to time and contains everything neaded to prepare successfully for the financial year-end,

= The authority should receive and note the Annual Intermal Audit Report before approving the Annual
Govemance Statement and the accounts,

+ The Annual Governance Statement {Section 1) must be approved on the same day or befare the Accounting

Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must cerify the accounts (Section 2) before they are presented

to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

* Make sure that the AGAR is complete (no highlighted boxes left empty). and is properly signed and dated. Any
ameandments must be approved by the authority and properdy initialled,

* Use the checklist provided below o review the AGAR for completeness al the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounting stalements add up and the balance carried forward from the previous yvear
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

= The Responsible Financial Officer (RFO), on behall of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive warking days which must include the first ten working days of July.

* The authority must publish, on the authorily website' webpage, the information required by Regulation 15 {2),
Accounts and Audit Regulations 2015, incheding the perod for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,

Completion checklist - "Na' answers mean yo

All sectiong Hawve all highlighted boxes bean o plebed?

Have the dates sel for the period for the exercise of public rights been published?
Internal Audit Report | Heve allhighlighted boses been compleled by tha internal auditor and explanations

Seclion 1 For any statement towhich the response is 'no’, is an explanation available for publication’?

Section 2 Has the Responsible Financial Dfficer signed the accounting statements befora
prasentation ko the authority for approval®

Has the authority's approval of the accounting stalerments been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant vanations been published whera required?
Has ihe bank reconcilfation as at 31 March 2024 been reconciled 1o Box B7

Iz an explanation of any difference batween Box T and Box & available, should
@ question b raised by a local elector andlor an inferested party?

Sechions 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporaie s a
sale managing trustee? (Local Councils anly)

S I5185]S

L LY R

%

*Governance and Accounfability for Smaller Authorities in England - a Practitioners® Guide to Proper Practices.
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Lacal Audit {(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or lo submit an Annual Govemnance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no tater
than 30 June 2024 notifying the external auditor,

Witton le Wear Parish Council

certifies that during the financial year 2023/24, the higher of the authority's total gross income for the year
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24; 8760.68
Tatal annual gross expenditure for the authority 2023/24; 918423

There are cerain circumstances in which an autharity will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the extemal auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

= The authority was in existence on 151 April 2020
* In redation to the preceding financial year (2022/23), the external auditor has not:
* ssued a public interest repor in respect of the authority or any entity connected with it
* made a statutory recommendation 1o the authority, relating to the authority or any entity connected with it
» Issued an advisory nolice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act™), and has not withdrawn the notice
* commenced judicial review proceedings wnder section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of acoount is unlawiud, and
the application has not been withdrawn nor has the court refused lo make the declaration
= The court has not declared an item of account unlawful after a person made an appeal under section 283) of the Act.

If the above statements apply and the authority neither recaived gross income, nor incurred gross expenditure,
exceading £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both),

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (21, Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the autharity website'webpage*® before 1 July 2024,
Signing this certificate confirms the authority will comply with the publication requirements.

signed by the Responsible Financial Officer  Date 1 confirm that this Cerificate of
s SR ] | S e Sy by 30/06/2024
Shgned by Chair Datea as recorded in minute refersnca:
0B/07/2024
Gananc email address of Authority Telephane numbar
clerk@wittonlewearpc.com 07515264414
*Published web address

www. wittonlewear.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a t:harga -u-f £40 + VAT.
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Annual Internal Audit Report 2023/24

Witton le Wear Parish Council

www.wittonlewear.org.uk

During the financial year ended 31 March 2024, this autharity’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and conlrols in operation and cbtained appropriate evidence from the autharity.

The internal audit for 202324 has been camied out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on
whether, in all significanl respects, the coniral chjectives were being achieved throughout the financial year 1o a
standard adequate to meet the needs of this authaority.

A. Approgaiate sccounting records have bean properdy kepl u-uwihwt tive financial year. v
B. This authorily complied with its financial regulations, payments were suppartad by invoices, all e
expendilune was approved and VAT was appropriately accounbed fos,
€. This authority assessed the significant risks lo achieving its objectives and reviewed the adequacy i
aof srangements o manage thase,
D. The precept of rales requirement resulted from an adequale budgetany process; progress agains o
the budge! was regularly monitored; and reserves wera appropriale.
E. Eupﬂ-ntﬂdm was fully received, based on carrect prices, propery recorded and prompty
bankad, and VAT was apphipiabily accountad for, o
F. Pefly cash paymenis wore propardy supported by recedpts, all patly cash expendilune was o
approved and VAT approprialely acooumed lor.
G. Salaries to employees and allowances 1o members wers paid in accordance with this authority's |
approvals, and PAYE and NI requirements ware proparly applad. v
H. Asset and investmants registers wera complels and accurale and properly mamntained, ¥
L. Parodic bank aceounl reconcilialions wene propedy carmied out d-w-ing the year, '
J. Apcounting slatemenis prepaned during the year were prepared on the comect accounting basts F
(receipts and paymants or income and axpenditura), agreed (o the cash book, suppoded by an v
adequate audit trail irom underlying réconds and wheane appropriake debsors and creditors ware
progardy reconded,
K. i the authority certified itsell a5 axempt from & limited sssurance review in 2022723, it mat the
examplon critena and comactly declared Rsedl exempl. (I ihe apthonily had a imifed asswrance '
rewew of ifs 202223 AGAR lick “nal coverad™)
L. The auihority pedished the requined information on a website'webpage up 1o date at the tme of '_,"' s Ny
the intarnal ewdd in accordance with the relevant legislation,
M. In the year coverad by this AGAR, the aulhofify cormectly provided for a period for the exercise of
public righls as required by the Accounts and Audit Regulations (duning the 2023-24 AGAR peniod, o
wizrg pubdic fghts i refation o the 2022-23 AGAR ewdemted by 8 nafice ot he website andir
suthanty approved mimutes confirmng the dales sel),
M. The authority has comphed with tha publcalion requiremants for 2022/23 AGAR )
ey AGAR Page T Guwdlance Noles).
Q. (Fer local councils anly) ALt
Trust funds (including charitable) = The council met ils responsibilities as a frustas, ¥

For amy obflr fisk ansis identified by this authority sdequate controls exisbed (list any other risk areas on separate sheets if neaded],

Date(s) internal audit undertaken Mame of person who camied out the internal audit
4 07 2024 o T AR ”rrlfd.l.iﬂ}"
Signature of person who : \y'/ l/
carried out the internal audit W Date ’5‘/ j/, 5
*If the: response is 'no’ stata the implications and action bedng laken to sddress any weakness in conirol identifed

(add separate sheets if needed).
“Hote: If the responss is not covered” phease state whon the most ecant intemal audit work was done 0 thés area and when § |5
next planned, o, if coverage is not required, the annusl intermal sudit repor mus explain why nol (add separate sheets if needad),
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Section 1 — Annual Governance Statement 2023/24
We acknowledge as the members of:

Witton le Wear Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief. with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. We have put in place mTAngamants ki eflecive francial pragared [T5 scooonling sfademenls in accordance
managpeman duzing the yead, and fof e preparalion ol v wally Mo Apcounts and A Regulaions
thes @ooousleng alagomsants,

L We mainianed an adequate system af imernal control Mk PIODF GRENgBMmEntE snd sccepiod responsiiy
nduding messures designed to prevent and deolect frawd » far safeguarding the public money and rescurcay in
and corruption ond reviewsd B offectivensss. it charge.

3. W look all reasonabls sheps o assuro ourselves hag anlfy dorme whal it has dhe jogal powar fo do and has
that there &fe no matbers of actual or podential comphed Wit Proper Proctices in dolng so
nan-complance with lows, regulations and Propar v
Practices that could hae & segnilicant fnancial sfec
o thed abslity ol s Authorily 1o condisc ils
budrage of manags e inbncad,

4. Ve provided propar cppofunity diing e year for dering fhe pear gove aff pecsons ileresied the opporfuniy o
Il pxircits of eleciors’ rights in accordance with the v dngpec! ard azk quesiions abowl s swthovily's accowds,
requirameents of the Accounis and Audit Regulations

5. W carried cul an assessmant of the risks lacing this considened and docurmanted the finarcied and othaer risks i
aughaonty and look appropriaie sleps o manage thoae W fncas and deall with Mem propery

risks, including tho infroducton of momal controbs andiod
axiemal inSLERancs cower whess nequined

B. 'Wa il airss heuighsoul (he sear §n sdequale and aTanged for 8 compaeten! panson, independont of the Srancis
effective syslem of imamal audit of the accounting w COMOS armd procsaures, B0 give o olfechive Wi o wisa ey
recoeds mnd control systoms, infarnal Conbrods MRl i ety off thiz smaler sedforly.

T. We ook appropriabe acticn on all matiers rmised o ragponded fo matiers brought fo s alfenlion by intemal and
in reports from inbeemal and esfomnl oo drElirriad gy

8. 'We considered whalher any Bligation, Habslilies or diciesmd evarpihing it should have abowl s businoss activly
COMMItTenks. Events of NaNsSachons, somaming ailher during e year kncluding events Inking place affer ihe year
duiing oF afted e pear-end, have a financial impact on ¥ and # rafevand

1. dartherity and, whesns approoiate, haves included them
in the accounling statements.

. [For local councis only) Trust funds inchading frs rmal @l of @5 responsibdites whane s 8 body
charitable. In cur capacity as the sols managing corparale i (s 8 sofe maneging trestes af @ docal fris!
Irusiag wa dischanged our @ocountaliily or bnusis.
ririponSibilfaes bor the lund(sasasis, nchekng
Tnarcial repating and, if resquinsd, indegendsni (T3
axamiralion of audit

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved al a Signed by the Chair and Clerk of the meeting where
reating of the authority an: approval was given:

08/07/2024 .
and recorded as minute reference: Chair

Information required by the Transparency Code [nof part of the Annual Governance Statemant)
The authority websitefwebpage s up to date and the information required by the Tranaparency Code has Tis | M
been published, v
www.wittonlewear.org.uk
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Section 2 — Accounting Statements 2023/24 for

Witton le Wear Parish Council

1. Balances broeght Tolal bdances and resanes af the baginning of the year
ferward 7,066 4,953 as recorded it fhe fnancial records. Vahse must agree fo
Box 7 of DrEVOUS poa,
2, (+) Precopl or Rales and Tota! amauni of precep! for for (IDBs rales and levies)
Levies 6,795 T7.691| recoived or receivabie in the year. Exclude any grants
rrcoiad,
3. {+} Tolal other recoipts Tatal mcome or receipls as reeonded in the cashbook lass
1.376 1,090 ihe precept or refeatevies recelved (Tne 2), include any
grants recaied,
4. (=) Stall cosis Todal expendifure or payrmenis made fo amd on behal
164 1 552 of all employeas, Include gross salanes and wages,
’ amployers N confrbulions, emplyes pension
conimbubions, grafnties and Sevirance Dayments.
&. {-) Loan interestieapital Tots! expandiiure or paprmants of capiisd and ifarest
repayments 0 0 made during the year on the authomty's borrowings (i any)
6. [-) All other payments Total sxpandifure or paymants as meorded in he cagh-
8,920 T,632| book tess staff costs (line 4) and loan inferestcapils
repaymonis (ling &)
7. (=) Balances carried Tofal balancas amd resenes af the and of the year, Musf
foraand 4,953 T 247| equal (14243) - (4+5+6) %
8. Total value of cash and Tha sum of aif ewrent and deposit bank sooowls, cesh
shorl term investmants 4 953 7,247\ holdings and shorf ferm investments held as &t 31 March -
To agres with bank reconciliaficn. N
9. Total fxed assels plus The walue of aif the properly the authorily owns — it is made
long lerm nvesiments 4,953 ra47 wp of all its fixed assels and long ferm investments as al
and pssats 31 Mavch,
11, Total bormowings The puiisfanging capdal bedance as af 31 Maveh of all lomng
0 O trom third parties (including PWLE).

Far Lecal Councils QOnly

11a, Dischosure note re Trust funds
{including charitable)

11b. Disclesure note re Trust funds |
{including charitatihg) | ;

The Council, &% & body comparale, acls a5 soa tnisliee and
iz remponsible for managing Trust funds or asseds,

The figures in the sccounting stalements sbove
excliuce sy Trusl fransaclions,

| certly that for the year ended 31 March 2024 the Accounting
Statarments in this Annual Govemance and Accountability
Return have bean prepared on either a receipls and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authoritias — a Practiionars’ Guide to Propar Practices

and presant fairly the financial posdion of thiz authority.
Signed by Responsible Financlal Offlcer before belng
presented to the authority for approval

LD A IR

Binte 30/06/2024

I confiem that these Accownting Stataments were
approved by this authority an this date:

J0/06/2024

as recorded In minule refarence:
WLWPC Minutes B/0T/2024

Signed by Chair of the mesting whane the
Accounting Statements wene approved

ool
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